
Gateway Application for Employment  
Please print this application, fill it out completely, and mail to the address below.  
 
Director of Human Resources  
Gateway  
5201 Airport Highway  
Birmingham, AL  35212   
Phone #: 205-510-2600  Fax #: 205-510-2626 

Prospective employees will receive consideration without discrimination because of race, creed, 
color, sex, age, national origin, handicap or veteran status.  

Personal Information  
  

Education  
  

Last Name                                         First                                                Middle  
    
 

Date

Street Address  
   
 

Home Telephone  
(         )  
 

City, State, Zip  
   
 

Business Telephone  
(         )  
 

Have you ever applied for employment with us?  
If yes: Month and year ___________________Location___________________  
 

Social Security #  
   
 

Position Desired  
   
 

Pay Expected  
   
 

Are you available for full time work?  
If not, what hours can you work?____________________  
 

Will you work overtime if asked?  
   
 

Are you legally eligible for employment in the United States?  
   
 

When will you be available to begin work?   
   
 

Other Special training or skills (languages, machine operations, etc...)  

  

School Name and Location of School Course of Study Years Completed Did you graduate? Diploma or Degree

Graduate 

  
      Yes  

No
 

College 

  
      Yes  

No
 



Employment (Please give accurate, complete, full-time and part-time employment record.  Start with your present or most 

recent employer)  

1 (Present or most recent) 

2 

Business/Trade/Technical 

  
      Yes  

No
 

High School 

  
      Yes  

No
 

Elementary 

  
      Yes  

No
 

Membership in Professional or Civic Organizations  
(Exclude those which may disclose your race, color, religion, or national origin)  

   
    
 
    
 

Company Name Telephone  
(      )

Address  
   
   
 

Employed - (State month and year)  
From:                      To:   
   
 

Name of Supervisor  
  

  

Job Title 

Weekly pay  
Start:                                           Last: 

Describe Your Work  
   
 

Reason for Leaving  
   
 

Company Name Telephone  
(      )

Address  
   
   
 

Employed - (State month and year)  
From:                      To:   
   
 

Name of Supervisor  
  

  

Job Title 

Weekly pay  
Start:                                           Last: 

Describe Your Work  Reason for Leaving  



3 

4 

Military   
  

   
 

   
 

Company Name Telephone  
(      )

Address  
   
   
 

Employed - (State month and year)  
From:                      To:   
   
 

Name of Supervisor  
  

  

Job Title 

Weekly pay  
Start:                                           Last: 

Describe Your Work  
   
 

Reason for Leaving  
   
 

Company Name Telephone  
(      )

Address  
   
   
 

Employed - (State month and year)  
From:                      To:   
   
 

Name of Supervisor  
  

  

Job Title 

Weekly pay  
Start:                                           Last: 

Describe Your Work  
   
 

Reason for Leaving  
   
 

We may contact the employers listed above unless you 
indicate those you do not want us to contact.

DO NOT CONTACT 

Employer Number(s)
____________________Reason__________________ 

GATEWAY STATEMENT OF POLICY 

Gateway is an Equal Opportunity Employer. As such, the Agency pledges to take the necessary actions to preclude discrimination 
in recruiting, employment, training, disciplining and/or terminating of employees because of race, color, creed, age, sex, national 
origin, disability, veteran status or other reasons in accordance with all applicable state and federal statutes, executive orders 
and regulations which prohibit discriminatory practices. 

Did you serve in the U.S. Armed Forces? 

  

Yes                        No  

If yes, complete the following information: 
Dates of Service:                                      Branch of Service  
From:                 To:  

Type of Discharge  
Are you a Vietnam Era Veteran?  



Licenses and Special Skills   
  

Other Required Information  
  

Applicant Acknowledgement (Read Carefully)  
  

   

Are you a member of the Reserve or National Guard?  
   
 

List Service Schools

Describe any training received relevant to the position for which you are applying 

  

State/Number of Current Driver's License                           Number/Expiration Date of Professional or Occupational Licenses  
   
  

Vehicle Make                        Model                         Year                       Insurance Carrier  
                                                                                                         Insurance #                                Exp. Date:  
 

Do you type? (WPM)                                                               PC Systems/Software With Which You Are Experienced  
 

List Other Office Equipment You Operate  
 

List Other Job-Related Skills You Have, Including Medical Procedures You Are Qualified to Perform.  
 

Have You Ever Been Associated With Gateway in Any Employment Capacity? 

If Yes, When?                             Department 
Are You a Relative of Anyone Working for Gateway?  
 

Have You Ever Been Convicted of Any Crime(s) (Felony or Misdemeanor Including DUI) Other Than a Routine Traffice Citation(s)? 

If Yes, You Must Disclose All Offenses on the Consent for Background Investigation Form. 

1. I authorize Gateway to make an investigation into all statements made by me on this application/resume and acknowledge 
and agree that any falsification, misrepresentation or omission of facts will prejudice any application for employment, and may, if 
I become employed, result in termination of my employment.  I understand that if the results of such investigations are not 

satisfactory in the judgement of the organization, any offer of employment made by the organization may be withdrawn. 

2. I understand that once an offer has been extended, a physical exam will be required to determine if the applicant is qualified 
to perform the duties of the job after reasonable accommodations.  As a part of the pre-employment physical examination, I 
understand that a drug/alcohol screen will be required.  Should the results of this screen be unsatisfactory in the judgement of 
Gateway, the job offer may be withdrawn.  I further authorize the doctor designated by Gateway to release any and all medical 
information regarding me to Gateway.  The results of the physical exam, drug/alcohol screen, will be kept confidential.  In 
completing this application for employment, I agree to submit to a pre-employment physical examination as outlined above by a 
doctor designated by Gateway, and I further agree to accept the findings of the agency's medical doctor in regard to this 

examination.  

3. I understand and agree that employment with Gateway is not an implied or expressed contract of permanent employment or 
for a specified term of employment and that no one in the agency other than the Executive Director has the authority to enter 
into any agreements, written or otherwise, for any specified time, or make any agreement/contract foregoing.  Furthermore, in 



Reference Check   
  

Test Results (Employer's Use Only)  
  

consideration of my employment, I agree to conform to all the rules, regulations and policies of Gateway and I agree that my 
employment and compensation can be terminated, with or without cause and with or without notice, at any time at the option of 

either Gateway or myself.  

4. If I am offered employment with Gateway, I understand this offer is conditional until these requirements are met: Satisfactory 
results in the verification of the information listed on the application for employment including work history, military service, 
education, and other background information, and satisfactory completion of a pre-employment medical examination and 

drug/alcohol screening.  

5. I hereby authorize the Birmingham Police Department, the Jefferson County Sheriff's Department, the State Department of 
Public Safety, the Merchant's Credit Association and any other investigation agency used by Gateway to release any information 

on me for employment.  
   

______________________________________                                      ___________________________  
Signature                                                                                  Date 

1

Person to Contact 

Name  

Address  

Phone 

Reference Check Results

2

Person to Contact 

Name  

Address  

Phone 

Reference Check Results

3

Person to Contact 

Name  

Address  

Phone 

Reference Check Results

4

Person to Contact 

Name  

Address  

Phone 

Reference Check Results

Tests Raw Score Rating Analysis and Comments



Interview Results (Employer's Use Only)  
  

Administered

   
 

     

   
 

     

   
 

     

Interviewer Comments                                               Interviewer Name:  
 

   
 
   
 
   
 



GATEll'AY

APPLICAI'T DATA.RECORD
DATE:

To help Gateway evaluat" its effots as
complele the foilowing items ofpersonal hformation. youi answers to these questlons wili be used onrvr^ .f,rdrr rc.n.;*--+ -to study lecluitmeDt and employment pattems, and to fumish Decessary informatic;n for go.,r".oo]"rrt l
reports. We appreciate you! coopetation.

ThiJ 'Data Record- will be separated from the employmetrt application upon recerpt, and $/ill be
maintained in a sepalate fi1e. It will, in tro way, affect comideiation for possible emplol,ment with
Gatewav.

PLEASE PRNT

NAME
LAST FEST MiDDLB

A.DDRTSS

SOCL{L SECURITY NUI\GER;

TTTLE OT POSIION APPLIED
FOR AND DATE APPLIED:

CITY STATE

RACE:

( ) Caucasian

( ) Amerjcan Lndlao

) Black

) Asian ?acific klander

) No!-Resident Alier

SEX: (. )Male ( ) Female

AGE: BRTHDAY: / /

( ) Hispadc

(

(

(

( ) Otirer

\ETER-aN: ( ) \lEs ( )NO


